
 
 

 

PERSON SPECIFICATION 
 

Trust HR manager  
 
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 

volunteers to share this commitment. 
 
Training and Qualifications Essential Desirable 

Full CIPD qualification and/or formal management qualification/programme of relevant study    

Evidence of continuous professional development   

Experience, Knowledge and Skills.    
A minimum of three years’ experience of consistent achievement in a human resource 
profession at a middle management level. 

  

A record of working within a complex organization providing clear, timely and professional 
advice to senior leaders. 

  

Knowledge and understanding of the importance of relevant HR systems and processes 
including IT systems and the ability to maintain such systems  

  

Highly developed oral, written and presentation skill, including the ability to present 
complex information in an understandable form to a variety of professional and lay 
audiences. 

  

Experience, knowledge and understanding of NJC and Teachers terms and conditions of 
service  

  

Experience of leading or assisting in employee relations cases   

Experience of line management   

Experience, knowledge and understanding of all payroll procedures and concepts   
Experience, knowledge and understanding of local government and teachers pension 
schemes.  

  

Experience of developing and delivering training    

Experience of TUPE transfers    
Experience and/or knowledge of the Academy sector   
Understanding of the strategic human resource functions within the Academy sector   

Personal Qualities   

The ability to motivate, support and challenge collegaues   

The ability to promote and maintain quality control in all aspects of work    

Team player with energy, commitment, enthusiasm and resilience   

Ability to provide and deliver effective customer care   

Ability to prioritize workloads and to work to given deadlines   

Ability to adapt to change within the working environment   

Ability to maintain confidentiality   

A commitment to equality and diversity policies    

A commitment to the Trust’s Joint Faith Christian Ethos   



 
 

 

Understanding of child protection and safeguarding   
 


